Chapter 5. Reports

This Report option will allow us to view and/or print daily operation
reports on each of the billing that we have done before, and the
various Sales reports printed by different preference like the
customer-product sales, product-customer sales and so on.

From the main menu bar, we can select the Reports option to view and
print the various reports as shown in the menu below:
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1. Customer - Product £

The very first option in the Main Menu for the Report is the bill listing
option explained below.
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Bill Listing:

This Bill Listing option allow us to view and print a list of bills in
summary. From the figure below which shows the main menu’s
Report option, we select the Bill Listing and the first list is the
Delivery Order, this will list out all the D.O. bills selected for us
to verify and check the D.O.
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1. Bill Listing 1. Delivery Order

Once we select by clicking on this option, another dialog box will
pop up as explain in the next section and shown in the next figure:
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Delivery Order

This option allows to print/view the Delivery Order one at a time or
to select a few sequential D.O. to print all at the same time. When we
select the Delivery Order option from the menu above, a dialog box
as shown below will pop up for us to enter the selected reference
numbers of the D.O. that we are going to print/view.

Bill Listing - Delivery Order

Period From I 1 E
Period To I 7 E JUL 2004

Date Fromw 0l/0l/1980
Date To 0l/01/206%9
Reference No. From I IZI
Reference No. Ta Izzzzzzzzzzzzzzzz IZI

[~ Sorthy Date
TSm0, e / h I™ Sorthy Reference
Customer Ho. To = [~ Sortby Customer Mo.

Cancel |

This option will print all the bills as summary. When we want to print,
we must select the month/period, date range, bill reference numbers and
the customers to be printed.

Once we have entered all the above information, we then click the OK
button and the following report will appear for us to view and then
print out if required.
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+ Bill Listing - Delivery Order

Bill Listing - Delivery Order

LTE D CUST.NO. REFND. AMOTNT  DISCOUNT NET T&Y GRAND
24/05/2004 5 3000/014 0000000005 123.00 0.00 123.00 0.00 123.00
26/05/2004 5 3000/T12 000000000 300.00 0.00 300.00 0.00 300,00
14/06/2004 6 30004995 0000000007 2888.00 0.00 2888.00 0.00 2888. 00
24/07/2004 7 30007402 000000000 435,00 0.00 439,00 0.00 435,00
24/07/2004 7 30004410 Q00000000 1400,00 0.00 1400.00 0.00 1400.00
24/07/2004 7 30004411 00000O00OLOD 1650.00 0.00 1650.00 0.00 1630.00
24/07/2004 7 3000/E20 0000000011 0.00 0.00 0.0o 0.00 0.00

TOTAL £860.00 000 E860.00 000 B8E0O0

| Pregiew |

Print Custamise Exit |

From the above figure, the report shows the various detail of the bill
transactions like date, period, customer code, bill reference number,
amount, discount, net, tax and gross amount.

Note: we can also print/view all the other bills like the Invoices, Cash
Sales, Credit Note, Debit Notes, Quotation and Sales Order the same
way as above.
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Sales Reports:

This option allows us to view and print various reports on sales
Analysis. These reports will give us on-hand information about
the status and performance of our Sales.

From the Report option in the main menu, we select the Sales
Report option as shown below, and then we select and click on
the Product Sales — By Type option
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Product Sales — By Type

This report option will show us the sales transactions values for
different type of bills like Invoice, Cash Sales, Debit Note and
Credit Note by product item.

Once this option is selected, another dialog box will pop up to allow
us to enter the various information as shown in the next figure.

Psoft Business Software 5.5



1 Product Sales Heport

Product Sales Report

et =1
=

0l/01/1980

—

We can print by selecting certain category and group of item,
sales by which sales agents/salespersons, item product number,
month period and the date range.

Once we have entered all the necessary information, we click the
OK button, the following report will appear for us to view and
print out if we want.
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Customers Sales Report

JUST NO. INV Cs LN N NET

3000,/A02 2908.00 0.00 0.00 0.00 2009.00 |

3000405 500.00 0.00 0.00 0.00 500, 00
TOTAL 3409.00 n.oag 0.00 0.00 3409.00

Print Customise Exit

We can see from the Report shown that the summary value of the
various type of Sales bills for each product items
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Customer Sales — By Type

This report option will show us the sales transactions summary values
for different type of bills like Invoice, Cash Sales, Debit Note and
Credit Note by customer.

Once this option is selected, another dialog box will pop up to allow
us to enter the various information as shown in the next figure.

i Customers Sales Report

Customers Sales Report

Agent From -
Agent To 4:4:4:4:4:4-4:4:4:4:4-4 T
Area From -
Area To zzzzzzzzzzzz | ¥
Customer No. From ; -
Customer No. To ZZZZ/EET | w

Period From I 1 E
Period To I 7 E JUL. 2004

Date Fromw 01/01 /1980 ™ wyith O Figure

Date To 01/01,/2069 ™ Separate TaxAmount

Cancel |

We can print by selecting sales by which sales agents/salespersons,
from which geographical area, which customers, month period and
the date range.

Once we have entered all the necessary information, we click the
OK button, the following report will appear for us to view and
print out if we want.
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i Customers Sales Report - By Type

Customers Sales Report

CUST NO. Inv () N CH HET
30007802 Z909.00 0.0o 0.00 0.o0 Z909.00
3000/a05 S00.00 0.0o 0.00 0.o0 S00.00
30007811 0.o0 0.0o 1995.00 0.o0 1995.00
3000/CL7 1099.00 0.a0 o.a0 0.00 1099.00
3000/Fle 1099.00 0.0o 0.00 0.o0 10989.00
3000/KL7 399,00 0.0o 0.00 0.o0 399,00
3000/L23 1099.00 0.0o 0.00 0.o0 10989.00
30004008 0.o0 3600.00 0.00 0.o0 3600.00
30007559 0.00 0.00 0.a0 993,00 -5999.00
I
TOTAL 7105.00 3600.00 1998.00 999.00 11704.00

Print | Cgstnmisel Exit

We can see from the Report shown that the summary value of the
various type of Sales bills for each customer.

Agents Sales — By Type

This report option will show us the sales transactions summary values
for different type of bills like Invoice, Cash Sales, Debit Note and
Credit Note by Sales Agent.

The procedure is the same as above two reports except that this
is sales by the Agent/Salesperson.
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Areas Sales — By Type

This report option will show us the sales transactions summary values
for different type of bills like Invoice, Cash Sales, Debit Note and
Credit Note by various Geographical Area.

The procedure is the same as above reports except that this
is sales by the Geographical Area.

Group Sales — By Type

This report option will show us the sales transactions summary values
for different type of bills like Invoice, Cash Sales, Debit Note and
Credit Note by various Product Groups.

The procedure is the same as above reports except that this
is sales by the Product Groups.
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Product Sales — By Month

This report option will show us the sales transactions values for
different month for bills like Invoice, Cash Sales, Debit Note
and Credit Note by product item.

From the Report option in the main menu, we select the Sales
Report option as shown below, and then we select and click on
the Product Sales — By Month option

Once this option is selected, another dialog box will pop up to allow
us to enter the various information as shown in the next figure.

\ Products Sales - By Month Report

Products Sales - By Month Report

15t Half
& 2nd Half
 3rd Half
¢ One Year (Print in Landscape)

Agent From - .
|7 | ¢ By Sales Quantity

Bbgent. To ZZZEZIZLLEZE - & By Sales Values

Area From -

Area To EZZZZIZZIZZZ ha

oK Cancel

We can print by selecting certain period of the year like first half of the
year, second half, third half (ie from period 12- period 18) and the full
one year 12-month period. and then select Agent and area of interest.

Psoft Business Software 5.11



Once we have entered all the necessary information, we click the
OK button, the following report will appear for us to view and
print out if we want.

+ Monthly Sales Report - By Products

Monthly Sales Report - By Products (Value)

. T 2004
TTEM Ho. 13N FEE HAR APR HAY am TOTAL
P5- PATROLL-CaC 0.00 0.00 0.00 0.00 0.00  393.00 393,00
P~ PAYROLL-FP 0.00 0.00  1099.00 0.00 0.00 0.00 1099.00
1-5-AI-CC 0.00 0.00 0.00 0.00  1998.00 0.00 1898.00
1-5-40-CC 0.00 0.00 0.00  1085.00  1039.00 0.00 2198.00
10~ FSERVER 0.00 0.00 0.00  3600.00 0.00 0.00 3600.00
10~ FRN-2140 0.00 0.00 0.00 0.00 0.00  1100.00 1100.00
TOTAL 0.00 000 1080.00 468900 300700 149900 10384.00

Print Customise Exit |

We can see from the Report shown that the summary value of the
various months of Sales for each product items

Similarly we can print/view Customer Sales — By Month, Agent Sales
— By Month, Group Sales — By Month, and Area Sales — By Month
option as outline above and view the various sales reports by months.
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